
 
 
Income Documentation 
The way a borrower is paid will determine the type of income documentation needed for a file.  
Below is the documentation you will need to request.  Note that income documentation differs 
for larger loan requests:  

MINIMUM Income Documentation Requirements - Requests <=25,000 

Self Employed  Most recent years personal tax returns required for all self-employed borrowers 

Salary/W-2 Wage Earner Current paystub with YTD income information 

Overtime/Bonus/Commission Current paystub with YTD income information  

Rental Property Income Most recent  years 1040's Schedule E  and current lease 

IRA Distribution, Interest or 
Dividends 

Current Asset Statements   

Alimony Copy of ONE of the following documents  

•          Divorce Decree 

•          Property Settlement Agreement 

•          Attorney Letter 

Income must be ongoing for at least 3 yrs. 

Child Support Court certified document showing receipt of income  

Income must be ongoing for 3 years 

Pension or Social Security Awards Letter, Statement of Benefit or Bank Statement (record of deposit) 

MINIMUM Income Documentation Requirements - Requests > 25,000 

Self Employed  Most recent two years business and personal tax returns required for all self-
employed borrowers 

Salary/W-2 Wage Earner Current paystub with YTD income information and W-2 for previous year 

Overtime/Bonus/Commission Previous 2 years W-2s; current paystub with YTD income information.  Borrower 
must have a two year history of income 

Rental Property Income Must be owned >= 2 years; last two years 1040's Schedule E  and current lease 

IRA Distribution, Interest or 
Dividends 

Current Asset Statements  and ONE of the following document sets: 

•          Pages 1& 2 of previous 2 yrs. 1040s and schedule B 

•          Previous two years 1099 forms 



Alimony Copy of ONE of the following documents and 6 months proof of receipt of 
payment 

•          Divorce Decree 

•          Property Settlement Agreement 

•          Attorney Letter 

Income must be ongoing for at least 3 yrs. 

Child Support Court certified document showing receipt of income and  6 months proof of 
receipt of payment 

Income must be ongoing for 3 years 

Pension or Social Security Awards Letter, Statement of Benefit or Bank Statement (record of deposit) 

 
Properties Owned 
For all properties the borrower owns, we need to verify their total monthly obligations for each 
one. Documentation required to verify this information is as follows: 

 
 Mortgage Statement (s)- (if financed) to show if their taxes and insurance payments are 

included in their payment or they pay on their own. 
 

 Hazard Insurance Dec page 

 Property tax bill Name and number of Homeowner’s Association so I can obtain a 
Certificate of Insurance - Condominiums only. 
 
When we calculate the borrower’s monthly obligations, we have to include all of the 
items above in the ratios.  If we can’t verify if the borrower escrows the taxes and 
insurance, we have to add them in separately and could be hitting them twice for it.  
That is why a mortgage statement is very important.   
 
 
 
 
 
 
 
 
 
 
 



 

HELOC Documentation Checklist 
 
_____ Completed, signed and dated HELOC Application 
  
____ Signed & Dated disclosures: ‘ 

- Heloc Disclosure (3 pgs) 
- Insurance Mortgagee Clause Letter 
-  

____ Mortgage Statements for all mortgages on all properties owned 
 
____ Hazard Insurance Declarations Page for all properties owned 
 
____ Property Tax bill for all properties owned 
 
____ Clear copy of the borrower’s Driver’s License or State ID 
 
____Income Documentation Requirements Depending on Type of Income  
 



Home Equity Credit Line Application 

HSB Home Equity Line of Credit Application 11/2011 

TYPE OF CREDIT REQUESTED 

Date  Amount Requested 

Purpose  Purpose Explanation when “Other” is 
selected: 

SECTION  1 Applicant 

Full Name Marital Status 

Home Address 
City, State Zip 

Time at Address Home Phone Number 

Date of Birth Social Security Number 

Previous Address if less than 2 years at present address 

Employer  Address 

Phone  How Long? Position Monthly 
Income 

Previous Employer if less than 2 yrs Position 

INCOME FROM ALIMONY, CHILD SUPPORT OR MAINTENANCE NEED NOT BE REVEALED IF YOU DO NOT CHOOSE TO RELY UPON IT AS A BASIS FOR 
REPAYING THIS OBLIGATION 

OTHER INCOME 

Source Monthly Amt. Source Monthly Amt 

SECTION II – Joint Applicant or Other Party 

Full Name Marital Status 

Home Address 
City, State Zip 

Time at Address Home Phone Number 

Date of Birth Social Security Number 

Previous Address if less than 2 years at present address 

Employer  Address 

Phone  How Long? Position Salary 

Previous Employer if less than 2 yrs Position 

INCOME FROM ALIMONY, CHILD SUPPORT OR MAINTENANCE NEED NOT BE REVEALED IF YOU DO NOT CHOOSE TO RELY UPON IT AS A BASIS FOR 
REPAYING THIS OBLIGATION 

OTHER INCOME 

Source Monthly Amt. Source Monthly Amt 

SECTION III – Property Information  (if additional space is needed, please use addendum on page 2) 

Present Value of Home Present Balance Monthly Pmt. 

Mortgage Holder Name 

Does payment include escrow for taxes and insurance? (If not included in payment what is the annual real estate tax amount?) 

Are there any additional owners of the property other than individuals on the loan application?     (If yes these individuals are required to sign the 
mortgage) 

Is property held in a Trust? (if so a complete copy of the trust agreement is required) 

Other Real Estate Owned: 
Address Mortgage Holder Monthly Payment 

Type 
(rental, vacation etc.) 

SECTION IV - DECLARATIONS Applicant Other Party 

HAVE YOU EVER GONE THROUGH BANKRUPTCY OR CHAPTER XIII? IF YES WHEN? 

DO YOU NOW HAVE ANY UNSATISFIED JUDGMENTS AGAINST YOU?  IF YES Explain in Addendum 

ARE YOU A CO-SIGNER, ENDORSER OR GUARANTOR FOR OTHERS? If YES Explain in Addendum 

ARE YOU OBLIGATED TO PAY ALIMONY OR CHILD SUPPORT PAYMENTS?  IF YES AMOUNT: 

NOTICE:  18 United States Code 1014 prescribes criminal penalties for false statements in loan applications to Federally Insured Banks.  I/We hereby certify that the foregoing 
statements are true and complete and are made for the purpose of determining my/our eligibility for credit.  I/We agree that this statement shall remain your property, whether or not 
the application is accepted.  You are authorized to make all inquiries you deem necessary to verify the accuracy of the statements made herein, and to determine my/our 
creditworthiness, including but not limited to, procuring consumer reports from consumer reporting agencies and credit information from other financial institutions and extenders of 
credit, references, present and former employers, merchants, landlords and creditors.  Each applicant consents that, upon denial of the application based on a consumer report or 
information received from a person other than a consumer reporting agency or any applicant, creditor may make appropriate Fair Credit Reporting Act disclosures to all applicants.  

SIGNATURE OF APPLICANT: DATE 

SIGNATURE OF JOINT APPLICANT: DATE 
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  Home Equity Credit Line Application 

HSB Home Equity Line of Credit Application 11/2011 

 
ADDENDUM  -Asset and Debt Information  

Other Real Estate Owned: 
Address Mortgage Holder Monthly Payment 

Type 
(rental, vacation etc.) 

    

    

    

    

    

    

    

    

    

    

    

    

 
 

Additional Information: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 









ofc:  815.459.2000    40 Grant St.      P.O. Box 1738     Crystal Lake IL 60039-1738 
www.homestateonline.com 

INSURANCE MORTGAGEE CLAUSE LETTER 

Agent’s Name: 

Agent’s Address: 

Policy #:     

Phone #:   

Please change the mortgagee clause on the hazard insurance policy issued for: 

Borrower Name:______________________________________ 

Property Address:______________________________________ 

TO: 

Home State Bank, N.A., ISAOA, ATIMA  

40 Grant Street
Crystal Lake, IL 60014

I/We authorize the mortgagee clause to be changed to the above referenced lender. 

Please do not hesitate to contact us if you have any questions. Please fax new dec. page 

with paid receipt to me at 815-361-1736 

Thank You! 



 

HSB Appraisal Disclosure – 01/2014 
 

 
 

NOTICE OF RIGHT TO COPY OF APPRAISAL/VALUATION 
 

 
We may order an appraisal to determine the property’s value and charge you for this appraisal. 
We will promptly give you a copy of any appraisal, even if your loan does not close.  
 
You can pay for an additional appraisal for your own use at your own cost. 
 
You will be provided a copy of each appraisal or other written valuation concerning this property 
promptly upon completion, or three (3) business days prior to the time you become contractually 
obligated on the transaction (for closed-end credit) or account opening (for open-end credit), 
whichever is earlier. 
 

















   

 

 

 

 

 

  

  

  

 

How variable interest rates work 
Home equity lines of credit typically involve 
variable rather than fixed interest rates. 

A variable interest rate generally has two parts: 
the index and the margin. 

An index is a measure of interest rates generally 
that reflects trends in the overall economy 
Different lenders use different indexes in their 
loans. Common indexes include the U.S. prime 
rate and the Constant Maturity Treasury (CMT) 
rate. Talk with your lender to find out more about 
the index they use. 

The margin is an extra percentage that the lender 
adds to the index. 

Lenders sometimes offer a temporarily discounted 
interest rate for home equity lines—an introductory 
or teaser rate that is unusually low for a short 
period, such as six months. 

Rights and responsibilities 
Lenders are required to disclose the terms and 
costs of their home equity lines of credit. They 
need to tell you: 

• Annual percentage rate (APR) 

• Information about variable rates 

• Payment terms 

• Requirements on transactions, such as 
minimum draw amounts and number of draws 
allowed per year 

• Annual fees 

• Miscellaneous charges 

You usually get these disclosures when 
you receive a loan application, and you get 
additional disclosures before the line of credit is 
opened. In general, the lender cannot charge a 
nonrefundable fee as part of your application until 
three days after you have received the disclosures. 

If the lender changes the terms before the loan is 
made, you can decide not to go forward with it, 
and the lender must return all fees. There is one 
exception: the variable interest rate might change, 
and in that case if you decide not to go ahead with 
the loan, your fees are not refunded. 

Lenders must give you a list of HUD-approved 
housing counselors in your area. You can talk 
to counselor about how HELOCs work and get 
free or low-cost help with budgeting and money 
management. 

Right to cancel (also called right to rescind) 
If you change your mind for any reason, under 
federal law, you can cancel the credit line in the 
first three days. Notify the lender in writing within 
the first three days after the account was opened. 
The lender must then cancel the loan and return 
the fees you paid, including application and 
appraisal fees. 

TIP 

Some HELOCs let you convert some of your 
balance to a fixed interest rate. The fixed interest 
rate is typically higher than the variable rate, but 
it means more predictable payments. 
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If something changes during 
the course of the loan 
HELOCs generally permit the lender to freeze or 
reduce your credit line if the value of your home 

falls or if they see a change for the worse in your 
financial situation. If this happens, you can: 

• Talk with your lender. Find out the reason 
for the freeze or reduction. You might need 
to check your credit reports for errors that 
might have caused a downgrade in your 
credit. Or, you might need to talk with your 
lender about a new appraisal on your home 
and make sure the lender agrees to accept a 
new appraisal as valid. 

• Shop for another line of credit. If another 
lender offers you a line of credit, you may be 
able to use that to pay off your original line 
of credit. Application fees and other fees 
may apply for the new loan. 

 WELL DONE! 

For most people, a home is their most 
valuable asset. A HELOC can help you 

make the most of this asset, when you 

understand the ins and outs and know 

what to expect. 
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In this booklet: 

 ASK YOURSELF 

Have I considered other sources of money 
and loans, besides a HELOC? 

Have I shopped around for HELOC features 
and fees? 

Am I comfortable with the worst-case 
scenario, where I could lose my home? 

 ONLINE TOOLS 

CFPB website 
cfpb.gov 

Answers to common questions 
cfpb.gov/askcfpb 

Tools and resources for home buyers 
cfpb.gov/owning-a-home 

Talk to a HUD-approved housing counselor 
cfpb.gov/find-a-housing-counselor 

Submit a complaint 
cfpb.gov/complaint 

Last updated 08/22 
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